

Job Description

(This is a description of the job as it is as present constituted.  It may be necessary, from time to time, to update job descriptions to ensure that they relate to the job as then being performed.  Therefore, management reserve the right to make changes to your job description, commensurate with your grade/level in the organisation, after consultation with you).
	Post Title:
	Inclusion Mentor

	Reports to
	Inclusive Practice Co-Ordinator

	Department
	Learning Support

	Grade
	16-18

	Contract
	Term Time

	Location
	All campuses



OVERALL PURPOSE
The college provides a supportive learning environment that offers a range of academic and vocational courses designed to help students develop skills, knowledge, and independence for future education or employment. It promotes inclusion and equal opportunities, ensuring that all students, including those with additional needs, can access and succeed in their studies.
The learning support department plays a key role in this by offering tailored support to students with learning difficulties, disabilities, or additional needs, working closely with teaching staff to remove barriers to learning and help students achieve their full potential

ROLE PURPOSE

	1 To provide learning mentor support to students with learning difficulties and or disabilities, emotional and behaviour needs who are on mainstream or discrete College courses to integrate into the College environment.

2 To assist in the implementation of detailed assessments and monitoring and review of support strategies.

3 To carry out instructions from Inclusive Practice Co-ordinator, and to liaise on a day to day basis with teaching staff responsible for the courses involved.

4 To participate in the continuous professional development and training that will enhance personal growth and enhance work of the division.





ROLE RESPONSIBILITIES
	
MAIN DUTIES:

1.1 To escort and assist students including those with mobility difficulties to get into and around College, and to meet a range of personal care needs e.g. toileting, feeding in accordance with individual support plan.

1.2	To accompany students on curriculum related visits e.g. work experience, 
residentials.

1.3	To act as an advocate and encourage self-advocacy.

1.4 To actively encourage students to be independent.

1.5 To act as an identified point of contact for students.

1.6	To relay student concerns and issues to teaching staff and departmental managers.

1.7	To contribute to the orderly conduct of students in the relevant centres.

1.8 To assist in the modification of teaching materials for students.

1.9	To scribe and read for students.

2.1	To support students’ transition into and progression at the programme’s end.

2.2 To assist with detailed individual assessment of student needs in line with the College or departmental procedures.

2.3 To devise and implement support strategies with senior departmental staff and 
other College professionals around individual students or groups to overcome 
their barriers to learning.

2.4 To review and amend strategies on a regular basis.

2.5	To help with the follow up of student attendance problems and to assist teaching 
staff and departmental managers in the identification of reasons for poor 
attendance and student retention.

2.6       To identify possible sources of problems at early stage and to communicate this to 
teaching staff and departmental managers.

2.7	To refer students to appropriate College services to meet their individual needs, 
problems or concerns.

3.1 	To liaise with Inclusive Practice Co-Ordinator or authorised deputy on a regular basis.

3.2 	To attend learning mentor team meetings, key worker meeting on a regular basis.

3.3 	To attend case conferences as appropriate.

3.4 To liaise with other professionals in the care of the individual students.

3.5 To liaise with relevant course teams.

1.1 To undertake staff development and training as appropriate.

1.2 Any other duties that may reasonably be requested.



	
GENERAL RESPONSIBILITIES

· Travel to other locations to attend meetings and meet with the teams when required. 
· To work at any of the College sites on a temporary or indefinite basis. 
· To undertake such duties as are reasonably allocated, appropriate to the grade of the post.
· To understand and adhere to college Health and Safety policies and guidelines ensuring compliance with statutory legislation
Undertake such other duties as may be reasonably required.
  

Cyber security
· Adhere to the college's IT policies, complete mandatory training on time, protect data and systems integrity, and report any suspected (or actual) security incidents, including phishing, data breaches or unusual activities.


Safeguarding and PREVENT
· Take responsibility for safeguarding, PREVENT, and promoting the welfare of children and vulnerable adults.
· Maintain a safe college and learning environment and manage risks through appropriate assessments.

Health & Safety
· Prioritise the safety of yourself and others. Reporting accidents or near misses in line with college procedures.
· Maintain a safe college and learning environment and manage risks through appropriate assessments.

Inclusion
· Uphold British Values and foster a respectful, inclusive environment where everyone feels valued
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Dual Level Values Framework: Learning Mentor
 
Valued Behaviours: We’re not only interested in what you can do, but also how you do it. We have an expectation that employees will carry out their role in a way that reflects our values through their behaviours. We’ll be looking for evidence of these behaviours throughout the recruitment and selection process. 

 
 
	Values  
 
	The actions we take, the choices we make 
	The actions I take, the choices I make 

	COURAGE 
	We boldly approach the future with confidence and energy. 
	· Speak up, even when it’s difficult, in a way that supports others and our college values. 
· Promote a no blame culture and respectfully challenge people to get the best results. 
·  Look after my own wellbeing by listening to how I’m feeling and reach out for help when I need it. 

	AUTHENTICITY 
	We are who we say we are, we do what we say we will do. 
	· Communicate openly, transparently and with integrity. 
· Take responsibility, recognise when something isn’t working or goes wrong, and learn from it. 
· Encourage change when I think something could be more fair or inclusive. 
· Know when there is room for me to grow and improve, and work to build my skills and abilities. 

	RESPECT 
	We nurture a community where everyone is welcome and belongs. 
	· Recognise and value people’s differences when working collectively and collaboratively. 
· See the person first, actively listen, and communicate thoughtfully. 
· Create a safe space for people to share their individual experiences if they want to. 
·  Learn from those with different perspectives and experiences to my own. 

	EXCELLENCE 
	We strive for excellence at the heart of everything we do. 
	· Strive for excellence, challenging myself and others to deliver continuous improvement. 
·  Show energy and drive to pursue new opportunities and challenge the status quo.  
·  Contribute to creative ideas and action and collaborate to make a positive impact.  
· Celebrate those who constantly live our values.   


 
 
 
 



Global Skills - We’re looking for educators with a global mindset; open, adaptable, and passionate about connecting cultures. You’ll inspire students to think beyond borders and thrive in an increasingly interconnected world. We will be looking for this across our recruitment and selection processes. 
 
	Global Skill 
	Behaviour  

	Resilience & Adaptability: 
 
	· Comfortably adapts to change, learns from challenges, remains effective across different environments. 

	Creative & Critical Thinking: 
 
 
	· Consistently evaluating ideas using evidence and logic can generate creative solutions to common problems. 

	Technological Literacy: 
 
	· Confidently selects and uses appropriate digital tools to research, create and communicate information effectively. 

	Leadership & Social Influence: 
	· Takes initiative, motivates peers, and adapts communication to influence outcomes positively in diverse contexts. 

	Environmental Stewardship: 
 
	· Actively engages in sustainable practices, advocates for responsible behaviour, and evaluates environmental impacts in daily decisions. 

	Cultural Competence: 
	· Supports others to speak openly and feel valued for who they are. 
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